‘ 2 K ANIMAL OVERSIGHT GUIDE FOR MEMBERS AND REVIEWERS — HOW TO SUBMIT A REVIEW

Overview

This guide is for IACUC members and other reviewers conducting reviews of protocols and amendments.

Supported Browsers

Chrome, Safari, and Firefox

Identifying a New Review

eSirius3G -- 2019-1071 Amendment Review Request © inbox x

eSirius3GWebServer <noreply@ntm-stg.cayuse.com>

tome ¥

Committee Member Amendment review request for Protocol 2019-1071 titied New Title - kdfl.akjdflkj
(email ID #400012)

[Member J[Primary |[secondary
Jlres |

{ Member Name

1.  When you are assigned a review, you will receive an automated email from the IACUC system.

2. Login to the system and confirm that the IACUC Member role is selected.

/

& Mourad's,NajiT  IMBR v Change Password

3. The assigned protocol will display in your inbox. Click on the protocol number to begin your review.

[1acuc |
)
Alert Inbox  Total BEeven rotocol
‘ Protocols in Review 1 1 Protocols in Review o
Continuations in Review
P Document St Protocol # v ent Time Sent Title From To Action Ori

@ 01/18/2020 - 1 Protocol(s)
Mourad's, Naji T 2019-1076 01/09/2020 21:35:47  Test IACUC Office Member(s) Member(s) Review |12/0%

Navigating the Protocol and Adding Comments
1. Use the Table of Contents (TOC) on the side bar to jump from page to page by clicking on the page title.

Table of Contents

Options

*/ Protocol Overview
Protocol Type

"/ Personnel

/" Databases Searched

# Endpoints

- Attachments

Preview Protocol
Amendment Reacnn

2. Use the previous or next buttons at the bottom of the page to navigate through the protocol form.
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Overview and Assurance

Note that you may click and drag the bottom right corner of any text area to resize it.

l’

Enter title for this Protocol

Curing Coronavirus

Click on the Review Notes tab to expand the toolbox. To leave a note at the page level, type the comment in the Reviewer
Notes box and click Save.

[ synopsis@  Workflow@®  Office Notes @

View Changes @
I ® save lcancel @ Delete 2 Full Document Review

Reviewer Notes

Review Notes @

|€&|B Z U |E = = rontfamiy < FontSze
EEIEEIARZ- @O V= |xx|Q

Please complete the page]

~ Paragraph  ~

Path: p

4. To leave a reviewer comment within a specific text response, click the response. The text will display in the review toolbox.

Click + Add Comment and then click the text to add a footnote. Then add the comment in the Reviewer Notes box below.
Click Save.

Overview and Assurance

Note that you may click and drag the bottom right corner of any text area to resize it.

[ Title ] Lay Abstract T Benefits I i y I A

Enter title for this Protocol

Curing Coronavirus

<« Previous »> Next

_ +2dd commenc/[ 2| @ Deléts comment | & Rezéquence comments

{ Synopsis @ Workflow Office Notes & View Changes © Review Notes
@ Save @ Cancel

@ Delete 22 Full Document Review

Changes that have been made in document.

Curing corona®@virus

Reviewer Notes

9 |€& |B 7 U |E = = Fontfamily v 2(10pt)
EIR(EEA-R-B0 |V=|x x|
()1, Rename to SARS-Coy-2

v Paragraph  ~

Path: p » span

To add a comment on an item in a grid (ex. Personnel page), click the entry to highlight it and then click View.

Expand the Reviewer toolbox and add the comment. Click Save. After a reviewer comment is saved, a Reviewer

Icon will display by the item needing revision.

Personnel List

* View Personnel

Name = Business Role Phone Email
Josway, Sarah

sarah_josway@cayuse.com
Reilly, Odessa

4

Name all Personnel working on this project. All individuals working with animals are required to attend training provided by the IACUC.

No
’ Oklahoma State University
@
odessa.reilly@cayuse.com Centér For Health'Sclences Anatomy & Cell Biology No
»
& Page[1 |of 1 View 1-20of 2
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Submitting the Review
1. Click on the Submit tab and select a status.
e  Full Committee Review — the IACUC Office will be notified to add the item to the agenda
e Reviewed, no Questions — the review was completed without any questions for the PI

e Reviewed, w/Questions — the IACUC Office will be notified that questions were entered for the PI

Synopsis Submit Office Notes View Changes
« Submit
Status: | Full Comittee Review v Password : |

............

Full Comittee Review

Reviewed, no Questions
Reviewed, w/Questions

Gener.

|| B 7 U |= = = FontFamily =~ FontSize
CEIAY- B30 |V=|x x|Q

2. Use the General Notes text box to document your review decision.
e Designated Member Review — Log your decision (Modifications Required, FCR or Approved)

e  Full Committee Review — provide your review summary and recommendation to the committee

3. Click Submit to return the protocol to the office. Once submitted, the protocol will disappear from your alert

mailbox.
Synopsis £ Submit Office Notes View Changes Review Notes )
« Submit
Status: [Reviewed, w/Questions v | Password __________________________________

General Notes
) l_'_k | B Z U |E= = = rontFamily ~ FontSize v Paragraph v
(S A2-8@0 |V=|x x|

I have a few comments for the PI to address.

For more support, check out the guides at https.//support.cayuse.com.
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